A Frash Look at the AD Toolbox/

Cloud-based AD Compliance Library

for IAs, A&Ps, Technicians, Owners & Operators, Repair Stations,
Maintenance Schools, and General Aviation Enthusiasts
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WELCOME!

Hello and Welcome to

for IAs, A&Ps, Technicians, Owners & Operators, Repair Stations,
Maintenance Schools, and GA Enthusiaists

Today, we invite you to explore just a small part of the program with us,
mainly: How to Create an AD Report.

There are many other functions of the program, but in this booklet, we
are mostly focused on the AD Reports.

Q In order to explore the program,
you will need to either:

a. Sign-Up for a 10-Day FREE Trial, or
b. Login to your existing account

Go here:

() & https://www.airworthinessdirectives.com oo w

Flip through the pages ahead, to see step-by-step instructions.
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How to LOGIN:

*IF you already have an existing ONLINE account:

This means you have ALREADY signed up for a FREE Trial within
the last 10 days,
OR
Purchased an ONLINE Subscription

»~<F Either way, you will have received a password via email.

The initial password is system-generated, is six characters long,
and is case-sensitive.

An example of the password is: 20ADF7

This means the zero (0) is NOT the letter “O”and the A, D and F
all have to be capital.

For example: 2oadf7 will not work.

* You MUST use the email that you signed up or purchased with.

Log in

Emall here:—) tom@toolboxaviation.com

Password here;:—— | .- | ™

Log In

Don't have a Account?
Reset your password

Upon Logging In, the Member Dashboard will appear...
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MEMBER DASHBOARD (or “Home” page):

Q. What is the Member Dashboard?
A. It's a Quick-Access Area to ALL Features & Functions:
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The Left Panel gives you access to:

Click each section of the Left Panel
to expand the options.

Opens a New Screen:

My CUSTOMERS

i o|moaca o
Nome = Compry

PR g o

Left Panel

THE AD TooLeOox

@ Dashboard

Iy AD Reports

# Forms

& My Customers

/# My Worlk Orders

B ~ & My Invoices

Q AD & TCD Search

CIVIL AVIATION REGULATIONS, MANUALS AND

BULLETINS

o fmonssonra

b

Quick Start Guide

Bas o

i @ Clou
for A

& Service Documents
¥ Aircraft Registry

& 8TCs
4, FARs
! Advisory Circulars
#, CARs/CAMs

© Help

Expands Drop Down:

Iy AD Reports
# My Cloud Reports

© Create New AD Report

® Custom MOCs

# Forms

# My Cloud Forms
© Create New Cloud Form

& 1A Activity Report

# FAA/Custom Forms

. Q AD&TCD Search

Q Single AD Search

+ Advisory Circulars

Ity Airframe AD & TCD
Q Engine AD & TCD
Q Propeller AD & TCD
Q Appliance AD

) TCDS

& Service Documents

Iy Search By Manuw/Doc#
¥ Search by Aircraft

I Search by AD

A Aircraft Registry

¥ Search By N# or S/N
¥ Search by Airframe

& Search by Owner

+ Advisory Circulars

+ Maintenance Alerts

#, Search By Part

4, Search by Keyword




Creating a New Report

Step-by-Step Instructions on how to make an AD Report:

1) Choose an Airframe, via the left blue links:
Click AD & TCD Search... then ... click Airframe AD & TCD

or Click on the Blue FENETIT L R button (this is the easiest way!)

D BilingHistory & My Email Settings & Logout

THE AD TooLsox

MEMBER DASHBOARD

@ Dashboard
—3| B ADReports v
4 @ What's New (past 30 days)
# My Reports
F Check Us Outen
=1—> O Creata New AD Report 6 0 Faosboold
® Custom MOCs el NewaCsl T Visitihe Zook Aviation
Blog
® Forms <
& My Customers
& My Work Orders
# My Invoices [ My AD Compliance Reports — | B & Notifications Panel
Q AD & TCD Search | o j records showing Filter Search: T Manthly Subscription Status/Options

& Senvice Documents b Date % Make/Model S Taild S Seriald s

¥ Aircraft Registry 06/18/2019 McCauley DIABIC4--) Series

& 8TCs 04/25/2019 Cessna 172

#, FARs Showing 1 to 2 of 2 entries

1 Advisory Circulars
A ormcun o

8 Hoip [ 10 -] recorss snawing

5402174471 Change

Address
Date * Form ¢ 1866-C E Market St #312
Harrisonburg, VA, 22801

No data available in table Change

Showing 0to 0 of O entries mary IR
Name: April Zook

AIRFRAME SEARCH &
AD COMPLIANCE REPORTS

Q Search

Manufacturer (Optional)

Manufacturer(Optional)...
Model

| pazel




Locate the Exact Model:

3) Scroll down the list to find your exact model:

Piper PA-28-160

Piper PA-28-161

PA-28-181

Aircraft Found:

‘ All _vlraoordsshowing

Q Search
Manufacturer

Manufacturer (Optional) Piper

’ Manufacturer(Optional)...

Model

[ archer

PA-28-181

Showing 1 to 2 of 2 entries




View the AD List & Refine by Serial Number:

4) Click on“View AD List":

|
Aircraft Found:
Al % records showing Filter Search:
Manufacturer “  Model “  TCD Sheet % Category £ *
Piper PA-28-181 2A13 Small Aircraft View AD List (27) (— —
Showing 1 to 1 of 1 entries Previous - Next

(5) The list of ADs appears. This is where you can enter a Serial
Number, which will greatly help you determine whether or not
an AD is applicable by serial number.

Be sure to follow the instructions, and enter the serial number

example exactly as show in the search field.

PIPER PA-28-181

Q, Serial Number Checker

Serial Number: Must be entered in this format (28-####### No leading zeros.)

) 28-#a###4# No leading zeros.

Check

Q Serial Number Checker

Serial Number: Must be entered in this format (28-####### No leading zeros.)

28-7790779

> Check




Create the Report:

6) A list of applicable ADs will appear.

You'll notice a new column appears on the left, called “S/N Match”
which is very helpful:

-Yes, the AD applies by serial number, or

-No it does not apply by serial number, and
in some cases it is applicable to:

-All aircraft of that model.

PIPER PA-28-181

Q Serial Number Checker

Serial Number: Must be entered in this format (28-##### or 28-####### (28- plus 5 or 7 numbers) No leading
zeros.)

28-7790779

Check

Current # of ADs: 27
Create Report I T oI

AD # Subject Effective Date  Recurring
62-19-03 Propeller Attachment Bolts 08/28/62

64-06-06 Control Wheel Assembly 04/06/64

67-20-04 Main Landing Gear Link 0g/27/67

67-26-02 Fuel Selector Valve 05/22/68

72-04-03 Superseded By 76-25-06

76-25-06 Superseded By 95-26-13

77-01-01 Erronecus Fuel Quantity Gauge 39-2796  01/07/77

77-23-03 Engine Control Rod End Bearings 39-3071 1114777

78-13-03 Fire Hazard Prevention 39-3485  06/08/79

7

Print AD List |

Subject

62-19-03  Propeller Attachment Bolts

64-06-06  Gontrol Wheel Assembly




Edit Heading, Add AD Notes:

8) This takes you to the AD Report screen, where you can edit the
heading information, and fill in all the details for each AD Record,
such as Method of Compliance and Date/Hours information:

AD CoOMPLIANCE REPORT PREPARATION

The AD Toolbox online airworthiness directives library Is intented to be used as a guide only and should not be relled upon as col fid of AD A
Alrcraft operators, inspectors, and persons performing maintenance are reminded that it is their responsibility under Sec. 38.3, 43.11, and 43.13 of the Federal Aviation
Reguiations (14 CFR) to ensure compliance with all applicable airworthiness directives issued under 14 CFR 39.13.

‘AD Compliance Report for Piper PA-28-181 Report Date: 10/15/2018 Cover Sheet Information Add/Edit Gover Sheet
TCDS: 2A13 (Change Report Date —
No. of Airframe ADs: 27 Report By: SAMPLE 1A

Certification #: 7654321 I1A

3 | Heading Information Edit Heading

Tail #: N772A Misc: Report Prepared For: Add/Edit Customer
S/N: 28-7790779 Edit Joe Harris AeroFlight Inc
Hours: 3270

Select Engine (Single/Left Engine) Select Propeller (Single/Left Propeller)

Select Engine (Right Engine) Select Propeller (Right Propeller)

Select Appliances ADs | Manually Add Appliance Info
No. of Appliance ADs: 0

Show Delete 6 Superseded ADs Duplicate Delete
Recuning Only from Repart elegted ADs. = Selected ADs

‘ S/N Guide Category Subject Amdt # Effective Date

No (for 28-77907789) Airframe % |Propeller Attachment Bos | 478 o8/28/62

Name/Cert#:
Date/Hours at Comp: ‘ Next Due: SAMPLE IA (7654321 14) #
“ ‘ s/ ~Check to Manually Enter IA
Name and Cert#
Method of Compliance: & Name:

|SAMPLE 1A

Certification #:
|7654321 LA

Select Engine (Single/Left
Engine)




Adding an Engine to the Report:

10) A pop-up window will show you a list of all engines that are
available for this airframe per the TCD sheet.

To select an engine, you have to click in the little circle on the left,
then click the green Add Select Engine button:

Suggested Engines Per TCD:

_Lycoming O-360-A4M
|°Lycomlng 0-360-A4A |

" Lycoming |0-360-B4A

I Find Other Engine Delete Current Engine Cancel

Replacing or deleting an engine will delete all associated engine ADs from this report.

Now you see (in the green report h
27 Airframe ADs, but the

t heading) there are not only
e are also 29 Engine ADs:

AD Compliance Report for Piper PA-28-181
TCDS: 2A13
No. of Airframe ADs: 27

Heading Information Edit Heading
Tail #: Misc:
S/N: 28-7790779 Edit

Hours: 3270

Select Engine (Single/Left Engine)
Lycoming O-360-A4A

S/N: Edit

Hours: Edit

No. of Engine ADs: 29

Select Propeller (Single/Left Propeller)




Adding a Propeller to the Report:

12) Click in the little circle on the left, then click the green
Add Select Propeller button:

Suggested Propellers Per TCD:

—_— I ©@Sensenich 76E Series I

—_— Add Selected Propeller Find Other Propelier Delete Current Propelier

Cancel

Warning:
Replacing or deleting a propeller will delete all associated prop ADs from this report.

Now you see there are not only 27 Airframe ADs, but there are also
29 Engine ADs, AND 5 Propeller ADs in your combined Report.

AD Compliance Report for Piper PA-28-181 Report Date: 10/15/2018
TCDS: 2A13 Change Report Date
—> | No.of Airtrame ADs: 27 |

Heading Infermation Edit Heading
Tail #: Misc:
S/N: 28-7780779 Edit

Hours: 3270

Select Engine (Single/Left Engine) Select Propeller (Single/Left Propeller)
Lycoming O-360-A4A Sensenich 76E (M76E) Series
S/N: Edit S/N: Edit
Hours: Edit Hours: Edit
DS: E-28 TCDS: P4EA

No. of Engine ADs: 29 ——> [No. of Propeller ADs: 5

Select Engine (Right Engine) Select Propeller (Right Propeller)

58-10-07 Engine Cylinder Baffle Clamps;

Method of Compliance: @

64-16-05 Engine o il Seal Failure in AC /| 765

Method of Compliance: @ Date/Hol




Accessing your new Report later:

13) For now, let’s scroll back up to the top of your screen.

The report you just made is now automatically saved,
for example let’s go back to the Members Dashboard by clicking on
the red toolbox in the upper left hand corner of the screen.

ﬁ

Report Tools

Print:

Add ADs

Report Options

& My Cloud Reports
& My Customers

® My Custom MOCs

Nfe Airframe Info

3 My AD Compliance Reports

10 ~|records snowing

Date < Make/Model

The AD Toolbox online airworthiness directives librg
evidence of AD applicability. Aircraft operators, insg
Sec. 39.3, 43.11, and 43.13 of the Federal Aviation
under 14 CFR 39.13.

AD Compliance Report for Piper PA-28-181

TCDS: 2A13
No. of Airframe ADs: 23

Heading Information Edit Heading

] | 02/06/2019 | Piper PA-28-181

Tail #: Misc:

S/N: 28-7790779 Edit

Hours:

Select Engine (Single/Left Select Propeller (S ‘

Engine) ‘
Lycoming O-360-A4A

S/N: Edit

No. of ADS: 28 No. of ADS: 5

+ MNew Report
Filter Search:

Serial# =<

28-7790779




Method of Compliance:

15) Let’s focus on the Method of Compliance remarks for
the very 1st Airframe AD:

S/N Guide AD # Category  Subject Amdt #

No (for 28-7790779) 62-19-03 Airframe ¥ Propeller Attachment 478

—>| Method of Compliance: # Date/Houfl

Next Due:

| want to call your attention to the little blue bubble 9 just to the
right of the Method of Compliance (MOC) words:

Method of Compli‘ancel: L ]

16) Clicking on the blue bubble will open a little window that allows
you to enter your own customized MOCs.

Here you will see that we already listed a few common phrases, but if
you click on the blue Custom MOC you can add your own customized
version, and say it just the way you normally like to say it.

Methods of Compliance

Select Common Methods of Compliance:
Not Applicable
N/A by Serial No.
IN/A by Part No.
N/A by Model No.
N/A by Date
N/A by Mfgr
Previously Complied With
Complied with By Operational Test
Your Custom Methods of Compliance:

Custom MOCs:
You create and build your own custom list. This list is only viewable to you.




MOC'’s Continued...

If you do this ONE time, that custom MOC will always be available
for all your work in the future.

Add New Custom Method of Compliance

Method of Compliance
I Say it just the way you want to say it hard I

Add Gustom Method of Compliance Cancel

As you will see, the custom MOC now appears in your remarks field:

| S/N Guide AD # Category  Subject

No (for 28-7790779) 62-19-03 Airframe ¥ Propeller Attachment 478

Method of Compliance: # Dat]
—>|Say it just the way you want to say it here

Ne:

Methods of Compliance

Select Common Methods of Compliance:
_Not Applicable

(N/A by Serial No.

T N/A by Part No.

N/A by Model No.

N/A by Date

N/A by Mfgr

" Previously Complied With

Complied with By Operational Test

Your Custom Methods of Compliance:
©Say it just the way you want to say it here

Add Selected MOC Add New Custom MOC Cancel
Custom MOCs:

You create and build your own custom list. This list is only viewable to you.




Remember to SAVE!

17) However if you choose not to click on the blue bubble for a
custom MOC, then you can simply type into the remarks field directly.

You will see that after you've typed into the field, it turns yellow and
there will be an alert that says “You have UNSAVED changes in your
report.” Until you click the green Save Changes button to the right..

You have UNSAVED changes in your report.
[ S/N Guide AD # Category Subject Amdt # Effective Date Recurring |
Ne (for 28-7790779) 62-19-03 Airframe ¥ Propeller Attachment ;478 08/28/62
Method of Compliance: @ Date/Hours at Comp: Name: Select AD:
5 | Free type into the remarks fieid here and it will tum yeliow April Zook
Next Due: Certification #
1A3974321
—
s x - v

18) You HAVE to click Save Changes before you leave the screen!
(for example, when clicking on an AD link to view the AD, be sure to
ALWAYS click the Save Changes button or you will lose your work).

You CAN work on multiple ADs and only have to click the SAVE button
ONE time, just be sure you do BEFORE you leave the screen.

*If you do leave the screen without saving your work by mistake,
just know that clicking the BACK button in your browser will give
you a second chance and cause your work to reappear because it

was saved in your computer cache memory.

= (' 2> Oa :':::‘;;t:i;;,,’,,f'»‘;\fm;airworthinessdirectives.comsl

19) Clicking a blue AD number link will take you to the text or words
of the AD, and a“scratch pad”, where you can make notes.

S/N Guide AD #

Categ

No (for 28-7790779) | 62-19-03

Method of Compliance: @@

Airfram

Free type into the remarks field here and it wil

15



Make Notes while Reading the AD:

The “Scratch pad”is really useful because it gives you a chance
to type in your MOCs while reading and referencing the full text

of the AD.

20) When you are finished —
reading the AD, and entering
your remarks; click the
Save & Return to Report
button to get back to your
report.

—_—

Report Scratch Pad

Airframe: Piper PA-28-181
Airframe S/N: 28-7790779
Left/Single Engine:
Lycoming 0-360-A4A<
S/N:

Left/Single Propeller:
Sensenich 76E Series
S/N:

Method of Compliance: @

Say it just the way you
want to say it here

Date/Hours at Comp:

Next Due:

62-19-03: PR
ATTACHMENT B

62-19-03

PIPER:

Amdt. 478 Part 507 Federal Register A
Numbers 28-1 to 28-314 Inclusive, 28
10 28-341 Inclusive, 28-343,28-345 1o
28-365.

Compliance required as indicated

There has been inflight failure of the pi
order to preclude the loss of the propel

(a) Within the next 10 hou me in
accomplished, remove the propeller sp

in the bolt in the
od in conju
rfaces with 4

(b) Inspect for cra
equivale
grip shan

(c) If cracks are found or if the bolt is
S

While we're here, we'd like to point out that any documents that are
referenced in the AD, are available in the blue links to the left side
of your screen. This reference shows ONE Service Document,
sometimes there are multiple service documents, superseded ADs,

FARs, etc etc:

Related Links: 1

21) Now we want to talk about how to PRINT the report...

16



Printing Your AD Report:

Click on the left PRINT Layout Options link.

When you're ready to print your report, it will give you multiple
report styles to choose from, including the ability to separate and
print individually by category (Airframe, Engine and Propeller)
giving you the ability to put individual reports into individual

log books.

&= Print Layout Options: v [f——="Click to Expand
«" Dynamic
Standard Report
E— The “Dynamic” style
«” Dynamic
FAA Style — FAA Style expands the column
: length to allow for a
«" Dynamic
Logbook —» P greater number of
= text characters, without
, Separate e g
By Category — By Category th? font shrinking or
being cut off (truncated).
& Summary
27 per page
Cover — & Cover

Take a minute to explore ALL the Print Options! If you don't want to
print that particular style, you can always back out.

Alrwortniness Directive Compliance Report l i A ey
- 4 wor s DRT—
- A - e [
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Update Old Report with New ADs, Copy, or Delete:

“Update with New ADs"is a popular Report Option:

It duplicates the Report with today’s date (leaving your old report intact),
and lists any new ADs that came out since you last created the Report,
for the specific airframe, engine(s), propeller(s) and appliances.

Report Tools

& Print Layout Options: < A D l:: O

Add ADs/ Service Documents < The AD Toolbox online

inspectors, and persol
compliance with all apy

Report Options e
|~ Update with New ADs .

] AD Compliance Repo

2] Make a Copy of Report TCDS: 2A13

No. of Airframe ADs: 2

il Delete This Report

Heading Information
Tail #:

# My Cloud Reports

Appli
*

ince ™ 5934 Series , 39-1880

—_

Method of Compliance: #



Work Orders:

A popular tool is the Work Orders function. You can:

-List Discrepancies & Corrective Actions

-Add Parts & Labor Hours

-Include a “Status”, such as “Complete or In-Progress’, etc.
-Customize your Work Order Numbers

-Convert it to a Logbook Sticker

-Convert it to an Invoice

-Print, Edit, Save and Access later

To create a new Work Order, go to the Left Panel on the Member

Dashboard. Then click the ;=02 < els= | button:

MY WORK ORDERS

+ New Work order I RS

Al j records showing Filter Search:
wo
No. - Date + Status = GCustomer < Aircraft + Description s -
1374 10/25/2018 Joe Harris AeroFlight Gessna 172 ‘Annual Inspection Complete ® View
inc 172-12345
N123AZ
1045 01252019 In Tom Smith Wings of | Piper PA-28-140  Spray Tank clogged. Debris cleaned. Needs s
Progress  Warriors SN7765443 new hose filter to complete job. Waiting on part
N7418 to arive.
Showing 1 to 2 of 2 entries Previous - Next

oo o i ] ¢ s

Discrepency:
arng Damaged

WORK ORDER 1045

‘Company Name: Work Order No.:
1065

Status:
InProgress

Wiork Order Date:
012812019

Gustomer Address:
123 Wartor Way
Arypiaca WA 76542

s [ I

Fhone:

e ‘ Price Per Unit (§)
Serial No.:

750
snrTesess

Description
‘Spray Tank clogged. Dabrs cleaned

Part Used nap

011,00 1.$5.00 each) Mecnanio: SAMPLE 1A
Labor Hours: 1.00
Labor Rate: 0.00
New vire instalies Ve (100 2t $7.50 each) Mecnary
011(1.00 115,00 eaon)




Invoices:
Another popular tool is the Invoices function. You can:

-List Labor, Parts & Misc

-Include a “Status”, such as “Complete” or “In-Progress’, etc.
-Customize your Invoice Numbers

-Print, Edit, Save and Access later

To create a new Invoice, go to the Left Panel on the Member
Dashboard. Click My Invoices, then the button:

i ' Billing History & My Email Settings & Logout

@ Dashboard MY INVOICES

e 3 Irev—r———————___“()(jick Create”
;mm s o s makes a blank Invoice.

My Work Orders Staws Fiter Click “Edit Invoice”
2 Wyimoios FE— to add a Customer.

® My Parts | InProgress |
i | i i J
P 5 Al +| records showing Filter Search:
Q AD &TCD Search < Inv.No.w Date & Status & Customer +  Aircraft % Invoice Amount$ ]
e r— . 20462 05/31/19 In Wiliam Smith Billy Bob's Maintenance Cessna 172 107000 @ view
Progress -
* Alroraft Registry il
20461 05/31/19 Open John L Rothwell Plane Doc Gessna 172 19000 | g view
) STCs
N4321Z
« FARs
20460 05/02/19 Open Larry Harper Harper's Spraying 20850 g yiew

0 Advisory Girculars

SELECT CUSTOMER

10 <] recores showing

= Company

Joo Harrs

AeroFignt inc: 123 Skyine Ln
Anytown, OK 12045

UsA

Tom Sith Wings of Warrors 123 Warror Way
Anypiace, WA 76543
UsA

Mike Burke Mission Medical Holicopters 783 Medical Drive
Ayport, OR 34567
usa

g —

mmmmm

SELECT PRIMARY ACTION FOR INVOICE

Name Gompany

Miesion Megioal Helicopters

AD Campiance Reports/ Forme
1 j fecords snowing

Date ~ Make/Model S Tt * Action

00/07/2018 Cessna 172 AG Weigh with GG

03/10/2018 oosena 172 337




“Nfo” What is it?

“Nfo” is a 1-Click Source for: When you see

Aircraft Registry
SBs

TCDs
ADs

AMAs
STCs & More

Where will | find the “Nfo” button?

1.In the Aircraft Registry (search by N#, Serial # or Airframe).

Nfo will be at the top of the page results within a specific aircraft).
2.In your AD Report (on the left panel).
3.In the AD & TCD Search (search by airframe or model,

Nfo is on the right side in the search results).

—_— | How is “Nfo” Useful?

- - | It shows ALL applicable
= | documents for the specific
o = -~ | Airframe you searched for.

B

STCs = stes motarsssy

(s -
10 j records showing Filter Search:
seal
STC# “  Description
SADOD60AT Installation of flap gap seals.
SA2156CE Installation of flap and aileron gap seals.
SA2945SW Addition of Hydro Seal Fluid Additive to
landing gear shock struts.
SA4236WE Installation of inflatable door seal.
SA470CH Installation of 3M Scotch #8672 one inch
“ o " 4 wide polyurethane tape as gap seals for the
F ro m Wlth In Nfo I yo u ca n run ailerons and the stabilizer trim tabs.
a ﬁltered ke)IWOrd Sea rChES On SAB40GL Installation of Aileron, Flap, and Stabilator
Gap Seals.
ONE screen, for:
SA855GL Installation of aileron and flap gap seals.

STCS, SBS, and AMAS Showing 1 to 7 of 7 entries Previous n Next

(filtered from 222 total entries)
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Explore MORE:
Explore ALL the functions of the AD Toolbox Online.

Q/ Check off each item after you've finished learning about it:

___ADReports __Aircraft Registry

__ Work Orders ___SBs, STCs, FARs, ACs
__Invoices __Maintenance Alerts
__ Forms _ CARs & CAMs
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Questions? Email or Call:
support@airworthinessdirectives.com or (540) 217-4471
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